
 

Finances 

Keeping the finances for a society can seem confusing. Here are the answers to the most asked 

questions to help you out: 

What is a society budget? 

In May, each society treasurer is expected to complete a budget for the following year. Even if 

you do not wish to add anything to your budget, it has to be admitted. (Failure to do this will 

result in your society not running for the next academic year.) The more detail you include, the 

more help we will be able to provide the following year. The budget form can be found here: 

www.essex.su/sochelp  

If you later realise that you need more money, you must complete a Supplementary Budget 

Form. These can be found at the bottom of your budget form. Once added, email to Rae. 

How do I know how much money is in my account? 

Each treasurer will be emailed a weekly report of their budget to their personal Essex email 

address. Please check these to make sure there have been no errors. 

How do I pay money into my account? 

If you have fundraised money, it must be handed in to the SU Reception along with a paying-in 

slip. If paying in money to a charity, you will also need to complete a RAG form which can be 

collected from reception so we know which charity to send the money to. 

How do I claim back expenses? 

Ask the SU Reception for an Expenses Form, fill it in, attach any receipts and then get your 

treasurer to sign it. Hand it back in to the SU Reception, wait at least 48 hours and then return 

collect your cash (as long as it has been agreed by Rae). 

Can we have an additional, outside bank account? 

NO! Societies cannot open additional bank accounts. As a society you are part of the Students’ 

Union and by opening up a bank account for your society you are essentially opening a bank 

account on behalf of the SU which is fraud. If societies do open an outside bank account, their 

SU account will be frozen and further action taken if necessary.  

How do I go about gaining sponsorship? 

The Students Union encourages societies to get sponsorship as it is a great way to supplement 

the budget. However, there are certain rules that have to be regarded. Therefore, please 

contact Rae you make any agreements. You cannot sign any contracts, an SU signatory will 

have to sign them for you as a society you are part of the Students’ Union and therefore the 

Students’ Union is entering the contract rather than the society. 
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