CONSTITUTION FOR SOCIETIES

4. NAME

The society shall be called the University of Essex insert text Society.                       
4. AIMS


Insert Societies Aims 

3.OBJECTIVES 
Insert Societies Objectives
4. MEMBERSHIP
1 Full membership of the society shall only be open to members of the University of Essex Society’s Guild on payment of an annual subscription of £2.   This money should be paid into the Union Cashiers for crediting to your account.
2 The society shall be open to all persons, and all members shall be treated fairly and equally in accordance with the Students’ Union Equal Opportunities Policy as outlined in Schedule 10 of the Union’s Constitution.
 

3 Associate Membership of the society shall be available to individuals upon receipt of the appropriate forms and fees in accordance with the relevant regulations agreed by both the society’s Executive Committee and the Societies Guild. 
4 i. A General Meeting of the society shall be entitled to confer honorary membership of the Society in recognition of outstanding service or as a token of esteem. Such honorary members shall not be entitled to vote at any meeting nor be elected to any Executive office.


ii. Proposals for candidates to receive honorary memberships can be made by any full member of the society. A two-thirds majority at any General Meeting shall be required to confer honorary memberships. Any successful candidates shall be informed by the President of the society in writing.
4.  THE COMMITTEE

1 a

The Committee shall consist of:
(i) The President/Chair

(ii) The Secretary

(iii) The Treasurer

(iv) Insert any extra positions as required

1 b
In a case where the Society is run on a co-operative basis at least one 'contact' name must be supplied.

2
The Committee shall be elected annually under the terms of appendix A to this constitution.

3. The Committee shall be responsible to the members of the Society for the day to day running of the society.

4.           This shall not be an exhaustive list of the committee and the ‘COMMITTEE’ shall have the power to create roles as necessary.
5. DUTIES OF COMMITTEE MEMBERS

1 All committee members have the responsibility to act in the best interests of the members of the society as their elected representatives.


2 The PRESIDENT shall be responsible for the general day-to-day running of the society and shall be entitled to represent the Society at all times in matters affecting its interests.  This includes scheduling regular meetings of the committee and the society and communicating with relevant organisations.  S/he shall be entitled to take the Chair at all meetings of the Society at which s/he is present.  The President shall also have responsibility for all society elections.
3 The SECRETARY, unless other members be designated by the Committee, shall be responsible for assisting the President in the calling of meetings, the preparation of agenda for such meetings, the keeping and preparing of minutes for such meetings, the conduct of correspondence on behalf of the Society and keeping the VP Sports and Societies informed of the names and contact details of Officers of the Society and of any amendments to this constitution.

4 The TREASURER shall be responsible to the Committee for all the Society's expenditure.  S/he shall be responsible for the Society's petty cash and shall prepare regular reports and estimates of expenditure under the general direction of the Committee at such times as shall be required by the Union’s VP Sports and Societies.

5 The Committee may allocate to members such duties as it sees fit, but retain overall responsibility and accountability for the conduct of the society.
6 The Committee shall be responsible for representing the society at any necessary meetings of the Union’s Societies Guild.  This shall be the primary responsibility of the President, and shall pass down through the order of the committee until an available representative is found.  If there is no available Committee member, apologies shall be sent to the VP Sports and Societies by 5pm the day prior to the meeting being held.
6. FINANCE

1 The finances of the society shall be conducted in accordance with the relevant sections of the Constitution of the Unions Societies Guild and with the Union Constitution and with any other instructions laid down from time to time by the Union’s Societies Guild.

2 The Society's accounts shall be available for inspection at all times by the VP Sports and Societies or persons appointed by the VP Sports and Societies.

3 The Union’s Societies Guild can only allocate funds to societies, upon receipt of a supplimentary budget request form, whose constitution has been ratified by the Union’s Societies Guild and who have a membership equal to or greater than 15.

4 The PRESIDENT and/or TREASURER, shall be responsible for the finances of the society and shall be held to account by the membership of the society and the Societies Guild.

7. MEETINGS

Meetings shall be conducted in accordance with Appendix B to this constitution.

8. RIGHT OF APPEAL

1 Any member may have the right to draw to the attention of the Union’s Societies Guild any irregularities in the running of the Society and ask the Guild to investigate the matter.

2 The Society may accept the decision of the Guild on any matters referred under 8.1 above or else appeal to Union Council within 7 days of the decision of the Guild being received.  The decision of Union Council shall be binding on the Society.

9. AMENDMENTS

1. This Constitution and Appendices may be amended at a General Meeting of the Society providing that two thirds of the members present and voting agree and provided that the notice to call the meeting contains a statement of the proposed amendment.

2. Any full member of the society may propose amendments to this constitution. Proposed amendments should be received by the SECRETARY a minimum of 5 working days before the meeting at which the amendments will be discussed.

10. THE UNION CONSITUTION

This constitution, however it shall be amended, shall at all times comply with the relevant sections of the Union’s Societies Guild Constitution and its Appendices, moreover, no section of this constitution which conflicts with it shall be valid.

11. SAFEKEEPING OF CONSITUTION

1 One copy of this Constitution and its Appendices, howsoever amended, shall be kept by the President and shall be available for consultation by any members of the Society at reasonable time.

2 One copy of this constitution and its Appendices, howsoever amended, shall be deposited with the Union’s VP Sports and Societies.

3 In the case of dispute, the copy of the Constitution and its Appendices described under section 11.2 above shall be deemed to be the authoritative version.

APPENDIX A

ELECTIONS

1b. The Committee positions detailed above shall be elected during the first six weeks of the Summer term and shall take office from the first of July until 30th June, or until they are removed from office under 11 below, or until such time as they are no longer registered students at the University of Essex, whichever be the earliest.  
2b. Any other committee positions deemed necessary by the President (committee), inline with 4.4 above, shall be elected as soon as reasonably possible in the new academic year and a member elected to fill such vacancy shall take office immediately and shall stay in office until June 30th of that academic year or until they are removed from office under 11 below, or until such time as they are no longer registered students at the University of Essex, whichever be the earliest.
3b. Members of the Committee must be full members of the Society.

4b. The meeting at which the annual elections take place shall be referred to as the Annual General Meeting.  A quorum for this meeting shall be:

	Membership
	Quorum

	20 - 30
	10

	31 - 50
	15

	51 - 75
	20

	76 - 100
	25

	101+
	30


Minutes and the names and contact information for the incoming committee must be delivered to the VP Sports and Societies not more than one week after the meeting for ratification by the Union’s Societies Guild.
5a.
The President shall be responsible for the fair conduct of the elections.

5b. The President shall stand as an impartial Chairperson for any election (unless inappropriate), and shall be responsible for the free and fair conduct of the election or vote. In an event where it is inappropriate for the President to Chair elections then the responsibility shall fall to the Secretary, and will again pass onwards, if it remains inappropriate, to the Treasurer. In the event that no suitably impartial chair is available (such as all the above are either absent, running for re-election or election to another position, or the position is vacant) then the President will appeal to the VP Sports & Societies to find an appropriate Chairperson.
5
Notice of elections shall be posted and sent by the secretary to all members at least ten days before the AGM and shall contain; 

(i) The date, time, place of the AGM

(ii) The posts for which nominations are invited

(iii) The form nominations shall be received in
(iv) The closing date and time for nominations

(v) The person(s) to whom nominations shall be delivered and the mode of delivery

6.
Nominations should be in writing and include the name of a proposer and seconder who shall be members of the Society and a signed statement by the person being nominated stating that s/he agrees to the nomination.

7. 
If in the event that no nominations are received before an AGM for any particular position(s) then nominations, proposers and seconders can be taken from the floor.
8.
No person shall propose or second more than one person for the same office nor may any person nominate any other person for a post for which s/he is standing.

9.a.
Elections shall be by simple majority.  In the case of a tie a second vote shall be taken between the tying candidates.  A second tie shall be resolved by a lot.

9.b 
In all elections there shall be the option to vote for ‘RON’ or Re-Open Nominations. This serves as a ‘none-of-the-above’ option. If the candidate with the highest number of votes receives less votes than RON than that candidate shall not take up office and another election will be called for at the nearest available opportunity.
10.
Only members of the society defined under 3.1 of the constitution shall be entitled to vote in society elections, and there shall be no proxy voting.

11 a.
Any committee member may be removed from office following a vote of no confidence. 
11 b.
A motion to call for a vote of no confidence must be supported by two members of the society and must be presented to the President of the society.  When the motion concerns the President of the society, notification can be made to the Secretary.

11 c.
The vote shall take place at a General Meeting of the Society providing that two-thirds of the members present and voting at the meeting agree and that the notice calling the meeting contains a statement of the motion to remove the member from the Committee.

11 d.
Notification that the General Meeting shall contain a vote of no confidence must be made to the members of the society at least seven days before the vote and notification must also be made to the VP Sports and Society’s

12.
A Committee member may resign by sending a letter to the Secretary or President.

13.
A by-election to fill a casual vacancy shall be held within three weeks of term of the post falling vacant.

14.
Complaints about the conduct of elections or the actions of candidates or others which might be considered to be detrimental to the fair conduct of the election may be made by any member of the Society, in writing within seven days of the election to the VP Sports and Societies, who may order a re-election if they are satisfied that the conduct of any person was such that the results of the election may have been affected.

APPENDIX B

MEETINGS

1 Annual General Meetings, Extroardinary General Meetings, General Meetings and Committee Meetings shall be called by the Secretary on the instructions of the President except under 2 below.

2 The Secretary shall call an Extraordinary General Meeting on receipt of a request to hold one, signed by 'n' members of the Society ('n' being the number of members required to hold a quorate AGM) specifying business to be transacted at such a meeting.

3 All members shall be informed of the date, time and place of meetings three working days beforehand.

4 The President shall stand as an impartial Chairperson for any meetings (unless inappropriate), and shall be responsible for the conduct of the debate at said meetings. In an event where it is inappropriate for the President to Chair then the responsibility shall fall to the Secretary, and will again pass onwards, if it remains inappropriate, to the Treasurer. In the event that no suitably impartial chair is available (such as all the above are either absent, running for re-election or election to another position, or the position is vacant) then the President will appeal to the VP Sports & Societies to find an appropriate Chairperson.
5 At least one General Meeting of the society’s membership shall be held per term. The society’s committee shall be subject to the direction of these meetings.

PLEASE NOTE

ONE COPY OF THIS CONSITUTION MUST BE KEPT BY THE PRESIDENT AND ANOTHER DEPOSITED WITH THE VICE-PRESIDENT SPORTS AND SOCIETIES
ANY AMENDMENTS MUST BE NOTIFIED TO THE UNION’S SOCIETIES GUILD
