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1) 
NAME
:
a) There shall be a Postgraduate Students Association which shall be called The University of Essex Students’ Union Postgraduate Students’ Association (hereafter referred to as “The Association” or “PGSA”.)
b) The PGSA shall be a subcommittee of the of the University of Essex Students’ Union Council
2) 
AIMS:


a. To represent the interests of Postgraduate Students at the University of Essex.
b. To provide a channel of communication between Postgraduates and relevant committees and bodies within the Students' Union and the University.
c. To promote integration of Postgraduate Students within the University community by  establishing and maintaining a means of communication between Postgraduate Students; socially,  intellectually and on matters relating to postgraduate study
d. to provide a specific forum for the dissemination, discussion and debate of information and knowledge about matters of interest for postgraduate students; 
e. To facilitate and encourage the involvement of postgraduate students in all aspects of the Students’ Union.
3) 
MEMBERSHIP:
1) All students who are registered on a postgraduate course at the University of Essex who are Full Members of the Students' Union shall be Full Members of the PGSA;
2) There shall be no membership fee charged to Full Members of the PGSA;  

3) Associate Membership of the PGSA shall be available to:
a. Members of the Students Union Executive & Postgraduate Alumni of the University of Essex.
b. Associate members shall not be entitled to vote at any meeting nor be elected to any executive office.
4) A General Meeting of the Association shall be entitled to confer honorary membership of the Association in recognition of outstanding service or as a token of esteem. 
a. Such honorary members shall not be entitled to vote at any meeting nor be elected to any Executive office

b. Proposals for candidates to receive honorary memberships can be made by any full member of the Association. A two-thirds majority at any General Meeting shall be required to confer honorary memberships. Any successful candidates shall be informed by the Chair of the Association in writing.
4) THE EXECUTIVE COMMITTEE:
1. The Committee shall consist of;
i. The Chair (ex-officio - Postgraduate Students’ Officer)
ii. The Secretary 
iii. The Treasurer
iv. The Activities Officer  
v. The Masters Officer 
vi. The PhD Officer 
vii. The PR Officer 
2. The Committee shall be elected annually under the terms of appendix A to this constitution.
3. The Committee shall be responsible to General Meetings of the members of the Postgraduates Students’ Association , and responsible for the day to day running of the Postgraduate Students’ Association 
4. The Committee shall formally meet at least three times every academic term. 
5. A vacancy in any of the Offices shall not affect the quoracy of the Committee.

5) DUTIES OF COMMITTEE MEMBERS:
1. All committee members have the responsibility to act in the best interests of the Postgraduate Student body as their elected representatives.
2. The Association ’s Chair shall have the following responsibilities;
a. overall responsibility for the running of the Association;
b. ensure that the aims and objectives of the Association are pursued;

c. Facilitate effective communication between the Students’ Union Executive and Union Council and PGSA members.
d. Chair PGSA  meetings
e. Ensure that all PGSA officers are aware of their responsibilities.

f. Other duties as agreed by the Association’s committee.
3. The Association’s  Secretary shall have the following responsibilities;
a. The formal notification of all meetings of the Association including the posting of all notices and agendas not less than three days before the relevant meeting.

b. Maintain records of all business relevant to PGSA including the taking of minutes of all meetings. 
c. Chair any meeting of the Association in the absence of The Chair.
d. Ensure that PGSA minutes are sent to Union Council, published on the PGSA Notice board and web pages of the Students’ Union.
e. Ensure that there is relevant information on the postgraduate notice board and the postgraduate common room.
f. Ensure that the bulletin is sent out every week 
4. The Association’s Activities Officer shall have the following responsibilities:
a. Be responsible for the organisation, publicity, and promotion of all forthcoming events.
b. Be responsible for contacting the Union’s VP Sports and Societies & VP Student Development to establish opportunities for Postgraduates to participate in (and lead) Students’ Union activities.
c. Other duties as agreed by the Association’s committee.
5. The Association ’s PhD officer shall have the following responsibilities:
a. Ensure that issues relating to PhD students are represented at Essex.
b. Maintain regular contact with PhD representatives and ensure that issues affecting these students are represented within the Union and University.
6. The Association ’s Masters Officer shall have the following responsibilities:
a. Ensure that issues relating to Masters students are represented at Essex. 
b. Maintain regular contact with Masters students representatives and ensure that issues affecting these students are represented within the Union and University
7. The Association’s PR Officer shall have the following responsibilities:
a. Be responsible for the maintenance of the website;
b. Be responsible for the generation and evaluation of publicity.
c. Take primary responsibility of the Postgraduate discussion list and forum
d. Jointly responsible with the Vice-Chair for the PGSA Newsletter
The Committee may allocate to other members of the association such duties as it sees fit, but retain overall responsibility and accountability for the conduct of the Association.
6) REMOVAL OF COMMITTEE MEMBERS:
1. A serving member of the Committee can be removed from office through a two-thirds majority vote of no confidence by the PGSA general meeting.  Such a motion of no confidence should outline how the officer has breached this constitution to such extent as to warrant their removal from office.
2.  A Committee Member shall be considered to have resigned if they miss three consecutive committee meetings without adequate apologies.
3. A Committee Member may tender their resignation in writing to the Chair of the Association.  In the event of the Chair wishing to tender their resignation, this correspondence should be sent to the President of the Students’ Union.
4. If the Postgraduate Students Officer is unable to continue in their capacity as Chair of the PGSA, The Vice-Chair shall assume the principle role of liaising with the Students’ Union and the other duties will be allocated amongst the remaining committee members until a replacement is elected.  
7) FINANCE:
1) The finances of the Association  shall be conducted in accordance with the relevant sections of the Union Constitution and with any other instructions laid down from time to time by Union Council,
2) The Association’s accounts shall be available for inspection at all times by the VP Finance & Services, the President or persons appointed by these. 
3) The Postgraduate Students’ Officer shall be responsible for the finances of the Association and shall be held to account by the membership of the Association and / or Union Council.
8) MEETINGS:
1) General Meetings and Committee Meetings of the Association shall be called by the Chair. 
2) The Chair is required to call an Extraordinary General Meeting of the Association on receipt of a request to hold one, signed by 30 members of the Association specifying the item of business to be discussed / resolved at the meeting.
3) The Chair shall be Chairperson for all meetings (unless the subject of a motion of No Confidence), and shall be responsible for the conduct of debate at meetings. In an event where the Chair cannot chair a meeting then the responsibility shall fall to the Vice-Chair. In the event that no suitably impartial chair is available, the Postgraduate Students’ Officer shall request the President of the Students Union to suggest an alternative. 
4) All members shall be informed of the date, time and place of meetings a minimum of three working days beforehand.
5) At least one General Meeting of the Association’s membership shall be held per term. The Association’s committee shall be subject to the direction of these meetings.

9) Complaints Procedure
1) Any member may have the right to draw to the attention of the Postgraduate Student’s Officer or the President of the Students’ Union any irregularities in the running of the Association and ask them to investigate the matter as outlined in Schedule 8 of the Constitution of the Students’ Union
10) AMENDMENTS:
1) This constitution and Appendices may be amended at General Meeting of the Association providing that two thirds of the members present and voting agree and provided that the notice to call the meeting contains a statement of the proposed amendment.
2) Any full member of the Association may propose amendments to this constitution. Proposed amendments should be received by the Secretary a minimum of 5 working days before the meeting at which the amendments will be discussed.
3) Proposed changes will be subject to ratification by the Students’ Union Council. 

11) THE UNION CONSITUTION:
1) This constitution, however it shall be amended, shall at all times comply with the relevant sections of the Union Constitution and its Appendices, moreover, no section of this constitution which conflicts with it shall be valid. If in cases of conflict the Union Constitution takes precedence.
12) SAFEKEEPING OF CONSITUTION:
1) One copy of this constitution and its Appendices, howsoever amended, shall be kept by the Secretary and shall be available for consultation by any members of the Association at reasonable time.
2) One copy of this constitution and its Appendices, howsoever amended shall be deposited with the Students’ Union’s President.
3) In the case of dispute the copy of the constitution and its Appendices described under section 12.2 above shall be deemed to be the authoritative version.

14) ELECTIONS:
1) All elections shall be held in account with the current union Election Regulations with the following additional regulations:
2) Candidates for Masters or PhD Representatives must indicate whether they are on a Masters or PhD course before the close of nominations.  Masters students must not be enfranchised for the election of PhD representatives and vice versa.

