ISA Constitution
Names and Definitions
1. There shall be an International Students Association (ISA) which shall be called The University of Essex Students’ Union International Students’ Association. 

2. The ISA shall be a subcommittee of the University of Essex Students’ Union Council
Mission Statement
The values of the ISA are
1. To celebrate, value and promote diversity.

2. To be inclusive, pro-active and dynamic 
3.  A sense of community, responsibility and achievement should be seen 
as key principles of this association.
Objectives:
1. To represent and promote the best interests of International Students within the University of Essex and the wider community through effective advocacy.
2. To provide an effective channel of communication between International Students and relevant bodies within the University and community.
3. To promote & encourage International Students’ participation in activities and events whilst at the University and after graduation.
4. To facilitate International Students’ involvement and participation by sourcing and publicising the necessary support and resources.

5. To provide forums for the dissemination, discussion and debate of information and knowledge about matters of interest to International Students 

Membership
1. All students who are registered with the University as being from states other than the UK shall be Full Members of the ISA
2. There shall be no membership fee charged to Full Members of the ISA;
3. Only Full Members are eligible to vote or hold a committee or executive position.
4. Associate Membership of the ISA shall be available to:

i. Home students (without fees)

ii. Members of the Students Union Executive (without fees)

iii. Alumni of the University of Essex, on payment of a fee set every year by the Students’ Union Executive committee.
International Students Association Governance
General Meeting
Executive Committee
General Meetings

1. The International Students’ Association General Meetings shall be held at least once a term.  The meetings shall be called by the Secretary, in writing.   No less than 5 working days’ notice must be given to members. The ISA GM shall be held in accordance with the Standing Orders of the Students’ Union.  The business of the GM shall be reported to Union Council via the minutes.
2. The meeting in the third term shall be designated the Annual General Meeting and shall receive the following:

i. Annual Report from the Chair and ISA Executive.

ii. Financial report from the Treasurer.

iii. It shall also elect the officers of the Association for the next academic year
3. Extraordinary General Meetings

An extraordinary general meeting may be called on written request of:

i. International Students’ Officer

ii. International Students’ Association Executive

iii. A students’ request formulated under a petition format, which has collected at least 50 signatures from full and members of the Association.  The petition shall be submitted to the Chair of the Association, clearly stating the business to be tabled at the meeting.
Quoracy and voting system

i. The quorum for the General Meetings will be 70 full members of the International Students’ Association.
ii. The quorum for all other meetings will be 50% of elected members.

Executive Committee
There shall be the following Executive Officers of the ISA:

1. Chair (International Students’ Officer)
2. Secretary

3. Treasurer
4. Activities Officer
5. Project & Events Officer
A vacancy in any of the Offices listed in 4(a) shall not affect the validity of the Committee.

1. The Executive Committee will normally meet no less than 3 times per academic term.

2. The meetings will be called by the Chair and at least 3 working days notice shall be given to members.

3. Meetings shall be held in accordance with the Standing Orders of the Students’ Union.

4. The minutes will be sent to the ISA General Meeting and the Union Council for information.

5. At the start of each academic year the committee will elect two of their number to sit on the Students Union Council for that year.

Responsibilities of the Committee Members: 

The Chair (International Students’ Officer) shall be responsible for:

1. Overall running of the Association;

2. Ensuring that the values and objectives of the Association are pursued; 
3. Coordinating (with the rest of the Executive Committee) a plan of activities, which will be presented to the first general meeting of the year.

4. Liaison with the Students’ Union and relevant other parties within the University.
5. Chairing all meetings of the Association
6. The Organisation of the ISA elections.

7. Attending International Students’ Forum meetings.
8. Preparation of the agenda for ISA Meetings
9. Publishing their executive report widely.
The Secretary shall be responsible for:
1. The keeping of records of all ISA business
2. Ensuring that ISA minutes are sent to Union Council and published to the membership

3. Chairing ISA meetings in the absence of the Chair

4. The calling of committee meetings and ensuring that the agenda is published no later than two days prior to the meeting;

5. The publicity and promotion of all ISA events.

6. Producing the executive report once a term, and wide dissemination of it to the membership of the ISA
The Treasurer shall be responsible for:
1. Monitoring all ISA accounts.
2. Submitting a grant application each year as per the Students’ Union Regulations 
3. Preparing a financial statement for the AGM.
4. Generating additional funds for the ISA.
The Activities’ Officer shall be responsible for:

1. Establishing opportunities for international students to participate in all extra-curricular activities and lead their own predominantly, but not exclusively through, the International Societies.
2. Promotion of the range of student-led activities among international students.

3. Ensuring that issues relating to international students’, diversity and equal opportunities are raised within all Societies, Sport Clubs, Media Guild and The V-Team.
4. Have regular contact with the Union’s VP Sport & Societies and the VP Student Development to review International Students’ participation
The Project & Events Officer shall be responsible for:
1. Organise regular projects and events, which promote the values of the ISA and meet its fundamental objectives.

2. Organise regular activities based on the specific needs of International Students.
3. The organisation of the annual “One World Week”. 
Removal of Officers

An officer can only be removed from office by the general meeting.  This will take the form of a resolution (motion) of the meeting expressing No Confidence in the named officer(s).  The motion will require a two-thirds majority of a quorate general meeting of the association.

Amendments to the Constitution

i. Amendments to the International Students’ Association Constitution may only be made by a two-thirds majority of a quorate ISA General Meeting and a subsequent two thirds majority of the Union Council of the Students’ Union.
ii. Any clause in this constitution that conflicts with the Constitution of the University of Essex Students’ Union shall not be recognised.  At no time shall the Constitution of the ISA be in conflict with that of the Students’ Union
iii. The Executive of the International Students’ Association shall be responsible for the day to day running and development of their organisation to its membership and the trustees of the University of Essex Students’ Union.
Appendix 1

Election Regulations

Returning Officer

1. The International Students’ Association Executive Committee shall appoint a Returning Officer, who shall be responsible for the running of ISA Elections.  The Returning Officer shall not be a full member of the Association for the twelve months preceding their appointment and shall not be eligible to stand for election to any committee within the International Students’ Association for twelve months following their appointment.

Nominations

1. The Returning Officer shall be responsible for circulating a notice of election to all members at least 15 working days before the close of nominations.  This notice shall also be displayed on the official notice boards and website of the International Students’ Association and Students’ Union.  The notice shall include details of which positions are to be elected, the deadline for nominations and where and when the election will take place.

2. All nominations shall be submitted on the standard Students’ Union nomination form and returned to a designated place before the published close of nominations.  The Returning Officer shall have access to a full listing of members to check the validity of nominations, if required.

3. No person may nominate more than one person for election to any one position and may not nominate anyone else for a position for which they are themselves standing.

Complaints

1. Any complaints regarding the conduct of a candidate or candidates should be submitted to the Returning Officer in accordance with the election regulations of the Students’ Union
2. Complaints about the conduct of the Returning Officer or the conduct of the Elections in General should be submitted to the Students’ Union President no later than 5 working days of the election results being declared. The President shall convene an extraordinary meeting of the Elections committee to review the case and recommend such remedial action as may be necessary.
Report
The returning officer shall submit a report of the conduct of the elections to the Chair of the ISA within 30 working days after the results of the elections have been published. This report will be presented to the Students’ Union Council.
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