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__________________________________________________________________________________

ROLE INFO

	Role title:
	Treasurer

	Salary:
	Voluntary 

	Full/Part Time:
	Part-time, one year 

	Eligibility:
	Open to current University of Essex students who aren’t in their final year of study yet.




TREASURER
[bookmark: _Hlk188367671]The Treasurer works with the President to manage the club’s finances. This includes overall financial planning, transparency and accountability, and ensuring the club generates sufficient income throughout the year to cover its costs.

What you’ll do:
Responsibilities include, but are not limited to:
· Ensuring that members have paid their membership fees. 
· Attending mandatory training provided by the SU throughout the year. 
· Reviewing the club’s finance reports to keep track of all income and expenditure and providing regular updates to the committee. 
· Working closely with other members of the committee when planning events to create budgets and keep track of spending. 
· Reviewing and signing off club expense claims of under £50 in a timely manner. 
· Working with the Student’s Union with regard to any potential sponsorship agreements for your club. 
· Ensuring that the club adheres to the financial policies and procedures
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