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__________________________________________________________________________________

ROLE INFO

	Role title:
	Vice President

	Salary:
	Voluntary 

	Full/Part Time:
	Part-time, one year 

	Eligibility:
	Open to current University of Essex students who aren’t in their final year of study yet.




VICE PRESIDENT
[bookmark: _Hlk188367671]The Vice President primarily supports the President and ensures that everything within the club is running smoothly, especially when it comes to communication with members and administrative processes. They are expected to take on President responsibilities if needed.

What you’ll do:
Responsibilities include, but are not limited to:
· Attending additional training provided by the Students’ Union. 
· Creating clear agendas for Committee Meetings. 
· Minuting all Committee Meetings and circulating these to members of the committee. 
· Coordinating the administration of the club and raising any questions or concerns with the Students’ Union. 
· Communicating on behalf of the club and with members. 
· Stepping up to take on the responsibilities of the President when necessary.
· Informing the SU Staff Team of any proposed amendments to the society constitution (Society only).
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