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Bye-Law 1 – Executive Committee 

 

1. Membership of the Executive Committee shall consist of: 

A. Sabbatical Officers: 

i. President 

ii. VP Education 

iii. VP International Students 

iv. VP Services and Communication  

v. VP Southend 

vi. VP Student Activities 

vii. VP Welfare and Community 

 

B. Sectional Officers 

i. Mature Students Officer 

ii. Part Time Students Officer 

iii. Postgraduate Research Officer 

iv. Postgraduate Taught Officer 

 

C. Liberation Officers 

i. Black Asian, and Minority, Ethnic Students Officer 

ii. Disabled Students Officer  

iii. LGBT Officer 

iv. Women’s Officer 

 

D. Part Time Officers 

i. East 15 Loughton President 

ii. Open Portfolio x3 

 

E. A Senior Staff Member (Ex-offico) 

 

2. Responsibilities of the Executive Committee 

A. The Executive Committee will oversee the day to day running of the 

Union. It shall take decisions it deems necessary and desirable for the 

interests of the Union. As it is responsible for collating and coordinating 

the activities of the Union, the Executive Committee must present 

detailed reports to Students’ Union members every month. 

B. The Executive Committee will be held to account on its decisions and 

work by the Union membership at Executive Officer Question Time. 

C. Sectional and Liberation Officers will be held to account for their work 

by their designated forums, but can be held to account by the 

membership when they are not: 

i. Meeting the needs of their members. 

ii. Meeting the responsibilities of the positions. 

iii. Reporting back to the membership as a whole.  

D. The Committee should: 

i. Meet once every week during term time, if required. 

ii. Two days before each meeting, an agenda should be 

published. 

iii. Minutes shall be displayed as soon as possible afterwards. 



iv. Quorum shall be half + 1of those members in office, except out 

of term time when the quoracy of meetings is the Sabbatical 

Officers. 

v. Officer trustees shall be subject to the capability and disciplinary 

procedures outlined in Disciplinary Procedure 1.  

vi. All other Executive Officers shall be subject to the procedures in 

Disciplinary Procedure 2. 

vii. While the terms for all Officers nominally run from the 1st of July 

to the 30th of June each academic year, the term for the 

Postgraduate Research Officer and the Postgraduate Taught 

Officer shall run from the point of election till the 30th of 

September, the following academic year. 

 

3. Representatives Job Descriptions 

A. All representatives shall: 

i. Carry out all duties and responsibilities in accordance with all 

the Union’s Articles of Governance and policies.  

ii. Always behave in a manner that maintains the good reputation 

of the Union and the office to which they have been elected or 

appointed. 

iii. Strive to represent fairly the opinions and issues of their 

constituencies and Essex students as a whole. 

iv. Represent the Union and its members’ interests across all 

campuses in a professional manner, both internally to the 

University and externally. 

v. Hold regular surgery hours for members to come and speak to 

them. 

vi. Encourage members to participation in all areas of the 

Students’ Union. 

vii. When necessary campaign on areas identified by members. 

viii. Carry out any other duties as may be assigned to them from 

time to time by the All Student Meeting and the Executive 

Committee, which are reasonably consistent with that 

representative’s position. 

ix. To represent students on relevant internal and external 

committees. 

x. Consider the development of the Union's provision to the 

student body as an integral part of their role. 

xi. Attend Executive Meetings, the termly Executive Officer 

Question Time and other Union meetings as appropriate and 

report to those meetings where relevant on their activities and 

actions. 

xii. To be the delegate to relevant NUS Conferences. If the relevant 

officer can’t attend the specific Conference then the delegate 

place will be put up for election. 

 

Sabbatical Officers 

B. President 

i. Co-ordinates the work of the Executive Committee and 

represents Essex students at all levels of the University and also 

locally and nationally. 



ii. To communicate regularly with the Union's Executive Committee 

upon the work of the Union. 

iii. To be proactive as a channel of communication to other 

officers, student members, Union staff and University staff on 

Union Policy and issues affecting students. 

iv. To co-ordinate, alongside other Officers, campaigns undertaken 

by the Executive Committee. 

v. To be responsible for overseeing, reviewing and developing the 

democratic processes of the Union, including elections and the 

Constitution. 

vi. To maintain and develop contact with the other collaborative 

partners. 

vii. To represent the Union at University Council, Senate, Court and 

Development Committee any other committee as appropriate. 

viii. To be responsible for ensuring representatives of the Union's 

membership attend all relevant University meetings, either 

through directing and/or briefing elected officers or student 

representatives or, in event of their absence, attending them.  

ix. To be the principal point of contact for liaison with NUS. 

x. To represent University of Essex students by leading the 

delegation at NUS National Conference. 

xi. To be responsible, in conjunction with the Vice-Presidents and 

through the Chief Executive, for day-to-day staffing matters 

within the Union. 

xii. To ensure that regular Executive Committee meetings are held 

according to the Constitution of the Union and to chair those 

meetings accordingly. 

xiii. To be the principal spokesperson for the Union dealing with 

media enquiries. 

xiv. To be ultimately responsible for the day to day running of the 

Union. 

xv. To be a full Trustee of the Union. 

 

C. Vice President Education 

Responsible for overseeing academic policy within the Union and 

representing students accordingly. 

i. To liaise with the relevant Union staff to ensure that, adequate 

initial training and on-going support is available for all Union 

representatives. 

ii. To be responsible for the development of academic 

representation strategy in conjunction with the Staff member 

and Faculty representatives. 

iii. To ensure the Union addresses academic issues affecting the 

quality of education received by the membership, and to work 

to raise awareness of those issues amongst the membership 

where appropriate. 

iv. To represent the Students’ Union on Senate, University Court, 

Education Committee, Academic Quality and Standards 

Committee, and any other committees as and when required 

v. To be responsible for all Faculty Convenors and to ensure that 

they liaise with all academic representatives with in their Faculty 



vi. To work with the relevant Union support Staff to keep the Union 

informed of current issues in Higher Education relevant to the 

Union's membership. 

vii. To be a full Trustee of the Union. 

 

D. Vice President International 

To be responsible for representing issues facing International Students 

at Essex and to encourage the participation of these students in the 

work of the Union and the life of the University. 

i. To ensure that the Union is effective in its representation of 

International students within the University and to outside bodies 

and that the Union is sensitive to these students’ culture and 

beliefs. 

ii. To ensure that regular International Students Association 

meetings are held during term time, and to chair that 

committee. 

iii. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all International students. 

iv. To organise induction activities for incoming international 

students particularly those based in the University’s English 

Language Teaching Centre. 

v. To raise awareness amongst the University community of issues 

affecting International students through means of campaigns, 

including the facilitation of their arrival and orientation 

vi. To liaise with the Advice Centre to evaluate and suggest 

improvements to the Union’s provision of advice and welfare 

services for its international students. 

vii. To organise the Union’s International Week in connection with 

the Union’s Entertainments Manager and through soliciting the 

opinions of other international students and societies. 

viii. To liaise and support international and cultural societies who 

wish to organise events and/or campaign on issues relevant to 

the aims and objectives of those societies.  

ix. To be a full Trustee of the Union. 

 

E. Vice President Services and Communication 

Responsible for overseeing commercial and financial policies of the 

Union and representing student interests accordingly. 

i. To ensure that students are able to input into developing and 

shaping the service areas across the Students’ Union and 

University. 

ii. Give support to Sports Clubs, Societies and Associations wishing 

to organise events. 

iii. To represent the Students' Union on any committee as 

appropriate. 

iv. To oversee the provisions of Commercial Services and 

Entertainments and undertake development and evaluation 

together with the Senior Management Team. 

v. To be responsible for the commercial, communication aspects 

of Freshers' Fayre and Winter Fayre. 



vi. To be responsible for overseeing the financial policies and 

procedures of the Union. 

vii. To be responsible for overseeing the communications of the 

Union with its membership. 

viii. To be responsible for the development and support of all 

Students’ Union media. 

ix. To work closely with the Marketing department in the 

production of all Students’ Union publications e.g. welcome 

pack, Website and Student Media. 

x. To be a full Trustee of the Union. 

 

F. Vice President Southend  

i. Shall represent the students based in Southend. 

ii. Represent the Union on all local external bodies relevant to 

student needs and issues.  

iii. Be responsible for welfare, equal opportunities and student 

activities matters on the campuses. 

iv. Liaise and support Campus Representative Committees on any 

campus specific matters, campaigns matters and other Union 

business as appropriate. 

v. Support the training and development of the Campus 

Representative Committee and other volunteers in Southend. 

vi. Be responsible for monitoring the implementation of all Students’ 

Union policy (where relevant) including the equal opportunities 

policy. 

vii. To take an active interest in all Sports Clubs and Societies 

activities based in Southend. 

viii. In conjunction with the VP Student Activities be responsible for 

the co-ordination of Union sports clubs and societies on the 

campuses. 

ix. Be responsible for monitoring the expenditure of the Southend 

based Sports clubs and Societies. 

x. Ensure that the students at Southend are represented at all 

Union meetings. 

xi. To be a full Trustee of the Union.  

 

G. Vice President Student Activities 

Responsible for overseeing student activities which include sports, 

societies, just meet, along with aspects of volunteering and 

representing students accordingly. 

i. To represent the Essex Blades Sports Federation and Societies 

Guild on all public occasions. 

ii. To attend the University Sports Awards Group, Health & Safety 

Committee and to attend any other Committees and Working 

Parties as required. 

iii. To chair meetings of the Essex Blades Sports Federation and 

Societies Guild including General Meetings and Committee 

Meetings. 

iv. To attending all finance meetings within the Essex Blades Sports 

Federation and the Societies Guild. 



v. To oversee the organisation of all activities for sports and 

societies governed by the Essex Blades Sports Federation and 

Societies Guild. 

vi. To ensure that all trips and activities both on and off the campus 

are properly arranged with due regard to health and safety 

requirements and financial implications. 

vii. To ensure the availability of training and ongoing support to all 

Sports club and Society officials. 

viii. To extend training opportunities to other members of Sports 

clubs and Societies where appropriate. 

ix. To organise the Annual Sports Awards Ceremony and Societies 

Guild Awards Evening. 

x. To take an active interest in all Sports Clubs and Societies and 

their activities. 

xi. To liaise with the Vice President Services & Communication to 

organise Freshers’ Fayre and Winter Fayre. 

xii. To maintain regular contact with external bodies both within the 

University and externally. 

xiii. To ensure that all clubs and societies are properly run and their 

financial affairs are in order. 

xiv. To liaise with the relevant staff member to promote and 

encourage Sports clubs and Societies to engage with the 

community in a range of volunteer projects. 

xv. To work with the  relevant departments to deliver the best 

participation services for students. 

xvi. To be a full Trustee of the Union. 

 

H. Vice President Welfare and Community 

I. Responsible for overseeing welfare Policy within the Union and 

representing students accordingly. 

i. To represent the Students' Union on Day Nursery Management 

Committee, Widening Participation Steering Group, Welfare 

Forum and other Committees and Working Parties as required. 

ii. To take an active role in the training, work and development of 

the Advice Centre volunteers.  

iii. To ensure that the welfare budget for the Advice Centre is used 

efficiently and effectively. 

iv. To ensure that issues raised by students about the work of the 

Advice Centre are dealt with quickly and effectively. 

v. To take responsibility for ensuring the provision of Union welfare 

services, including issues of student safety. 

vi. To work to ensure that students are aware of Union welfare and 

security services. 

vii. To work with the relevant Union support Staff to keep the Union 

informed of current issues in Higher Education relevant to the 

Union's membership. 

viii. To undertake educational and political campaigning on 

welfare issues, as agreed by the Executive, Equal Opportunities 

or Campaigns Committees. 

ix. To be the lead sabbatical along with the VP Student Activities 

responsible for organising the Union's Volunteer Awards evening. 



x. To liaise with the relevant staff member to promote and 

encourage all students to actively engage with the local 

community on a range of projects. 

xi. To be a full Trustee of the Union. 

 

Sectional Officers 

J. Mature Students’ Officers 

i. To be responsible for representing issues facing mature students 

at Essex and to encourage the participation of these students in 

the work of the Union and the life of the University. 

ii. To ensure that the Union is effective in its representation of 

mature students within the University and to outside bodies and 

that the Union is sensitive to these students’ needs and issues. 

iii. To ensure that regular Mature Students Network meetings are 

held during term time, and to chair that meeting. 

iv. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all mature students. 

v. To raise awareness amongst the University community of issues 

affecting mature and part-time students through means of 

campaigns. 

vi. To attend relevant meetings and events organised by mature 

students and societies. 

vii. To liaise and support mature student societies who wish to 

campaign on issues relevant to the aims and objectives of those 

societies.  

viii. To be familiar with the work and officers of the NUS in relation to 

Mature students.  

 

K. Part-Time Students’ Officer 

i. To be responsible for representing issues facing part-time 

students at Essex and to encourage the participation of these 

students in the work of the Union and the life of the University. 

ii. To ensure that the Union is effective in its representation of 

mature students within the University and to outside bodies and 

that the Union is sensitive to these students’ needs and issues. 

iii. To ensure that regular Part-Time Students Network meetings are 

held during term time, and to chair that meeting. 

iv. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all part-time students. 

v. To raise awareness amongst the University community of issues 

affecting part-time students through means of campaigns. 

vi. To attend relevant meetings and events organised by part-time 

students and societies. 

vii. To liaise and support part-time student societies who wish to 

campaign on issues relevant to the aims and objectives of those 

societies.  

viii. To be familiar with the work and officers of the NUS in relation to 

part-time students.  

 



L. Postgraduate Research Officer 

i. To be responsible for representing issues facing postgraduate 

research students at Essex and to encourage the participation 

of these students in the work of the Union and the life of the 

University. 

ii. To ensure that the Union is effective in its representation of 

postgraduate research students within the University and to 

outside bodies and that the Union is sensitive to these students’ 

needs and issues. 

iii. Along with the Postgraduate Taught Officer ensure that regular 

Postgraduate Student Association Forums are held during term 

time, and to co-chair Association meetings. 

iv. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all postgraduate research 

students. 

v. To raise awareness amongst the University community of issues 

affecting postgraduate research students through means of 

campaigns. 

vi. To attend relevant meetings and events organised by 

postgraduate research students and societies. 

vii. To liaise and support postgraduate research students who wish 

to campaign on issues relevant to the aims and objectives of 

those societies.  

viii. To be familiar with the work and officers of the National 

Postgraduate Committee. 

 

M. Postgraduate Taught Officer 

i. To be responsible for representing issues facing postgraduate 

taught students at Essex and to encourage the participation of 

these students in the work of the Union and the life of the 

University. 

ii. To ensure that the Union is effective in its representation of 

postgraduate taught students within the University and to 

outside bodies and that the Union is sensitive to these students’ 

needs and issues. 

iii. Along with the Postgraduate Research Officer ensure that 

regular Postgraduate Student Association Forums are held 

during term time, and to co-chair Association meetings. 

iv. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all postgraduate research 

students. 

v. To raise awareness amongst the University community of issues 

affecting postgraduate taught students through means of 

campaigns. 

vi. To attend relevant meetings and events organised by 

postgraduate taught students and societies. 

vii. To liaise and support postgraduate taught students who wish to 

campaign on issues relevant to the aims and objectives of those 

societies.  



viii. To be familiar with the work and officers of the National 

Postgraduate Committee. 

 

Liberation Officers 

N. Black, Asian and Minority Ethnic Students’ Officer 

i. To be responsible for convening and chair the Union’s Black 

Minority Ethnic Students’ forum through which they will consult 

and liaise with Black Minority Ethnic Students and canvass 

opinions in an appropriate manner. 

ii. Scrutinise both the Union’s and University’s Equal Opportunities 

policies to ensure that they protect the rights of and promote 

the involvement of Black & Minority Ethnic students; and to 

ensure that the Equal Opportunities policy is properly 

implemented at all times. 

iii. To ensure that regular BAME Students Network meetings are 

held during term time, and to chair that meeting. 

iv. To produce campaign materials and resources to inform and 

educate all students about Black & Minority Ethnic Students’ 

issues, particularly those surrounding discrimination and racism 

and campaign against racism. 

v. To work with the NUS Black Students’ Campaign and other 

organisations such as but not exclusively; trades unions, the 

National Assembly Against Racism and the Commission for 

Racial Equality to support national initiatives. 

vi. To ensure that the Union fully engages in the democratic 

processes of the NUS Black Students’ Campaign, for example, 

submitting motions and sending delegates to the annual 

conferences. 

vii. To run appropriate campaigns specific to Black, Asian and 

Minority Ethnics communities on campus, with resources and 

other support from the union. 

 

O. Disabled Students’ Officer 

i. To be responsible for representing issues facing disabled 

students at Essex and to encourage the participation of these 

students in the work of the Union and the life of the University. 

ii. To ensure that the Union is effective in its representation of 

disabled students within the University and to outside bodies 

and that the Union is sensitive to these students’ needs and 

issues. 

iii. To ensure that regular Disabled Students Network meetings are 

held during term time, and to chair that meeting. 

iv. To make an annual statement to Executive Question Time on 

the provision for students with disabilities within the Union 

together with reference to any planned improvements or 

developments. 

v. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all disabled students. 

vi. To raise awareness amongst the University community of issues 

affecting disabled students through means of campaigns. 



vii. To attend relevant meetings and events organised by disabled 

students and disabled student societies. 

viii. To be aware of the work of NUS disability campaign. 

 

P. LGBT* Officer 

i. To be responsible for representing issues facing LGBT students at 

Essex and to encourage the participation of these students in 

the work of the Union and the life of the University. 

ii. To ensure that the Union is effective in its representation of LGBT 

students within the University and to outside bodies and that the 

Union is sensitive to these students’ needs and issues. 

iii. To ensure that regular LGBT* Students Network meetings are 

held during term time, and to chair that meeting. 

iv. To make an annual statement to the Executive Question Time in 

connection with the Equality and Diversity Officer on the 

provision for LGBT students within the Union together with 

reference to any planned improvements or developments. 

v. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all LGBT students. 

vi. To raise awareness amongst the University community of issues 

affecting LGBT students through means of campaigns. 

vii. To attend relevant meetings and events organised by LGBT 

students and societies. 

viii. To be aware of the work of NUS LGBT campaign. 

 

Q. Women’s Officer 

i. To be responsible for representing issues facing female students 

at Essex and to encourage the participation of these students in 

the work of the Union and the life of the University. 

ii. To ensure that the Union is effective in its representation of 

female students within the University and to outside bodies and 

that the Union is sensitive to these students’ needs and issues. 

iii. To ensure that regular Women’s and Non-Binary Students 

Network meetings are held during term time, and to chair that 

meeting. 

iv. To make an annual statement to the Executive Question Time in 

connection with the Equality and Diversity Officer on the 

provision for female students within the Union together with 

reference to any planned improvements or developments. 

v. To be responsible for ensuring that all relevant information about 

the Union’s activities, facilities and services is regularly and 

effectively communicated to all female students. 

vi. To raise awareness amongst the University community of issues 

affecting female students through means of campaigns. 

vii. To attend relevant meetings and events organised by female 

students and societies. 

viii. To be aware of the work of NUS women’s campaign. 

 

Part Time Officers 

R. East 15 Loughton President 



i. Shall represent the students based in Loughton. 

ii. Be the lead for welfare, equal opportunities and student 

activities matters on the campuses. 

iii. Liaise and support Campus Representative Committees on any 

campus specific matters, campaigns matters and other Union 

business as appropriate. 

iv. Be responsible for monitoring the implementation of all Students’ 

Union policy (where relevant) including the equal opportunities 

policy. 

v. To take an active interest in all Sports Clubs and Societies 

activities based in Loughton. 

vi. Encourage and support students to organise their own activities 

and groups on campus. 

vii. Ensure that the students at Loughton are represented at Union 

meetings. 

 

S. Open Portfolio Officer 

i. To be responsible for delivering their manifesto. 

ii. To actively campaign on at least one issue, as outlined in their 

election manifesto, during their term of office. 

iii. To encourage students to get actively involved with the aims of 

the manifesto. 

iv. To be aware of member’s needs and react to them when 

necessary. 

 

 

 

 

 

 

  



Bye-Law 2 – Union Chair 

 

1. The Union Chair will ensure that Student Ideas, All Student Meetings, 

Annual General Meetings and Executive Question Time are well run, 

productive and participative. To do this the Union Chair may choose to: 

A. Decide the order or speaking and length of discussion to allow all 

agenda points to be considered. 

B. Where necessary, ask for clarification in order to help proceedings. 

C. Temporarily remove any person present in any meeting who is 

preventing the meeting from proceeding in a fair manner. 

 

2. Once appointed the Union Chair may not be able to submit ideas. 

 

3. The Union Chair will be a Union member. 

 

4. The Union Chair will be appointed before the start of the academic year. 

 

5. The Students’ Union will ensure the Union Chair is supported effectively in 

their role and will review the Union Chair’s work using feedback from 

students who have submitted ideas or attended an All Student Meeting. 

 

6. The Students’ Union will ensure that any meetings are facilitated 

effectively through a substitute if the Union Chair is ill or unable to attend. 



Bye-Law 3 – Student Ideas and All Student Meetings 

 

Student Ideas will allow students to have an impact on what the Students’ Union 

does for their members. Through Student Ideas, members of the Union can create 

Union Policy, remove a representative from their position in line with the Bye-Laws 

and set Direction of Travel for Student Representatives to work on.  

 

1. Submitting an Idea 

A. Any member of the Union can submit an idea. They can be submitted 

using the website or a paper form. The submission must include the 

name and student number of the member(s) proposing the idea. 

B. Ideas must include what the member(s) want to change and why, and 

where necessary any changes to be made to the by-laws. 

C. The idea must have a title that reflects the proposed changes.  

D. The idea will be approved by the Chair. Ideas will not get approved for 

discussion on the following basis: -  

i. Idea has already been submitted that has gone through this 

process. 

ii. Clarification maybe required by the Chair. 

E. Once the idea has been approved, students will have an opportunity 

to discuss the proposal online. 

 

2. Online Discussion 

A. Once approved by the Union Chair the idea will be posted online 

where discussion will take place for 5 days. 

i. During this time members will be able to comment on the idea 

and suggest alterations. 

ii. It is at the discretion of the proposer of the idea to implement 

these suggested changes or reject them. 

iii. If changes are made to the idea these need to be approved by 

the Union Chair before voting takes place. 

B. Any students deemed making threatening or harassing comments may 

be referred to the disciplinary process of the Students’ Union (as found 

in the Disciplinary Procedure) or to the University’s Disciplinary 

Procedure by the Chair. 

C. Once the discussion period is ended, and any changes have been 

approved by the Union Chair, voting will open for 5 days. 

i. Members will still have the ability to comment on the idea during 

the voting period but will not be able to suggest changes. 

D. Ideas at the end of voting will only be considered if the idea receives 

at least 25 yes votes or 40% yes votes, whichever number is largest. If 

the idea meets this requirement one of the following will happen: 

i. The idea will be referred to an All Student Meeting or, if 

appropriate, a liberation/section meeting if the idea gets 

between 40% and 60% votes in favour. 

ii. The idea will be actioned by the Executive Committee if the 

idea receives 60% or more of the vote in favour. However the 

Executive Committee can refer the idea to the relevant student 

meeting if clarification is needed.  



However, in a case where changes to the Bye-Laws, Disciplinary 

Process or supporting documents of the Students’ Union are being 

suggested a two-thirds majority would be required with at least 25 yes 

votes. 

 

3. All Student Meeting 

A. An All Student Meeting shall take place within 10 working days of the 

idea being referred to this meeting. 

B. Agenda items will be made available 5 working days before the 

meeting takes place.  

C. Meetings shall last a maximum of two hours. Any agenda item that has 

yet to be discussed shall be deferred until the next meeting. 

D. Each agenda item will receive an equal amount of time for discussion 

to take place. If discussions for an item of business lapses a student can 

request for additional time. 

E. Students will be able to suggest changes to the ideas on the agenda. 

The proposer(s) will be able to accept or reject these suggestions. 

F. All meetings will be streamed online and made available after the 

meeting has taken place. 

G. The proposer(s) shall have an opportunity to speak about the idea. A 

student shall have the opportunity to speak against the idea. 

H. Questions and debate will take place once a speech for and against 

the idea has concluded. Every member has the right to speak and 

shall indicate their request to the Chair. 

I. A closing statement will be allowed for and against the idea. 

J. Voting will take place online the first working day after the meeting has 

concluded. 

 

4. Voting 

A. Ideas that have been referred to an All Student Meeting will be subject 

to an online vote. This will be a simple ‘Yes’, ‘No’ vote unless changes 

have been made to the idea where students will also have the option 

to vote ‘Yes with Amendments.’ 

B. An online vote shall last for three days. Voting will open at 10am on the 

first day and close at 4pm on the final day. Results will be announced 

at 4.30pm. 

C. In order for an idea to pass the proposer would need to receive at 

least 25 yes votes and a simple majority, except in the case of changes 

to a Bye-Law, Disciplinary Procedure or support documents as listed 

which would need a two thirds majority.  

D. If the proposer does not successfully achieve the votes required they 

can either resubmit the idea in the following academic year, or take 

the idea to referenda (see Bye-Law 7). 

 

5. Liberation/Section Ideas 

A. Ideas that relate to a student liberation or section shall only be 

discussed by self-identifying students at the discretion of the Union 

Chair. 

B. The idea will follow the same process as listed in part 2, 3 and 4. 



C. Liberation/section student meetings will be chaired by the appropriate 

liberation/section officer. If the officer is unable to carry out this duty 

the Union Chair will chair the meeting. 

 

6. Emergency Ideas 

A. An emergency idea can be submitted to the Chair and the Executive 

Committee. 

B. If the Chair and Executive Committee agree the idea will be discussed 

at the next All Student Meeting before being taken to a vote. 

C. If the Chair and Executive Committee do not agree the idea will have 

to go through the process as indicated above. 

 

7. External Campaigners 

A. Only University of Essex students and the Students’ Union Executive are 

able to encourage members to vote for a Student Idea. External 

campaigners are not allowed to campaign for or against a Student 

Idea. 

  



Bye-Law 4 – Forums 

 

1. Forums 

A. Forums are open to all Union members, except in the case of liberation 

and sectional forums, and exist to either represent certain groups of 

students, or to inform the work of the Students’ Union on a particular 

issue, event or campaign.   

B. Liberation and Sectional Forums may adopt individual terms of 

reference as to which members of the Union can attend and vote in 

line with the safe space policy. 

C. The Students’ Union recognises that certain groups on campus require 

representation and that certain parts of the work the Union does are 

crucial, and so there shall be these permanent forums: 

 

Liberation and Sectional Networks 

i. Black, Asian and Minority Ethnics Forum 

ii. Disabled Students’ Forum 

iii. International Students’ Association Forum 

iv. LGBT* Forum 

v. Mature Students’ Forum 

vi. Part Time Students’ Forum 

vii. Postgraduate Students’ Forum 

viii. Women’s Forum 

 

Other Forums 

ix. Course Representative Forum 

x. Essex Blades Sports Federation 

xi. Societies Guild 

 

D. These forums will be chaired by a member of the Students’ Union 

Executive Committee and will be facilitated by a clerk; a member of 

Students’ Union staff. 

E. Permanent forums must be held a minimum of two times in each term. 

F. Forums are designed to be free flowing and open meetings where 

discussion can be had, and students have the ability to coordinate 

further action, based on resolutions arrived at by the participants within 

the same forum. 

G. In the event that a decision is taken, or a member wants the forum to 

make a recommendation to the Students’ Union Executive Committee 

or an All Student Meeting, there will need to be a majority vote.  

 

2. Student Led Forums and Meetings 

A. Any member of the Students’ Union is permitted to create a new forum 

and meeting. 

B. Any student led forum will have support from the Students’ Union. 

 



Bye-Law 5 – Executive Question Time 

 

1. Executive Officer Question Time will take place once a month, during term 

time, and chaired by the Union Chair. 

  

2. Members of the Executive Committee are required to attend and will report 

to students:  

A. The activity of their role since the most recent meeting. 

B. Manifesto aims and objectives. 

C. Progression of student ideas assigned to them. 

D. Further plans. 

E. Any other relevant information. 

 

3. Students will be invited by the Union Chair to ask the Executive Committee 

Questions. 

 



Bye-Law 6 – Elections 

 

1. Elections 

A. The Returning Officer (RO) 

i. The Returning Officer shall be ultimately responsible for calling all 

Union elections, and must ensure the election is free and fair. 

The RO shall be responsible for enforcing these regulations. 

ii. The Returning Officer shall be approved by the Executive 

Committee of the Union and the Council of the University.   

iii. The Returning Officer cannot be a member of University of Essex 

Students’ Union or a member of Students’ Union staff. 

iv. The Returning Officer shall submit a report (usually within 10 

working days after the election) on the conduct of election to 

the members and the University.  This report shall state whether 

the election was conducted freely and fairly in line with the 

Election Regulations and if it was not, what steps should be 

taken to ensure future elections are free and fair. 

 

B. Deputy Returning Officer (DRO) 

i. A Member of the senior staff team of the Union shall act as the 

Deputy Returning Officer. The DRO will appoint a member of 

staff of the Union as the Elections Manager, who shall be 

responsible for the day to day running of the election. 

ii. The Deputy Returning Officer shall be responsible for assisting the 

Returning Officer in carrying out their duties. 

 

C. Elections Manager (EM) 

i. Responsible for the day to day operations of the elections. 

ii. The first point of contact for candidates, slates, agents and 

supporters with any questions about the elections. 

iii. Assist the Returning Officer in carrying out their duties 

 

D. Election Rules  

i. The rules of each Election will be issued in the Election 

Supplement.  

ii. The Rules will be determined by the Elections Manager, Deputy 

Returning Officer and the Returning Officer. 

iii. Students involved will be consulted at the end of each Election 

on the Election Rules, feedback will be considered by the EM, 

DRO and RO. 

 

E. Elections Timetable 

i. The dates of all Union elections shall be agreed by the first 

Executive Committee Meeting and placed for members to see 

at least 14 days before nominations open for the election. An 

exception for this shall be the autumn elections, which will be 

set at the last Executive Committee Meeting of the preceding 

academic year, and will take place no later than week 3 of the 

autumn term. This will include details of the dates and times 

when nominations open and close and where voting will take 



place as well as a list of all the posts to be elected. Dates shall 

be reviewed by the Returning Officer. 

ii. Nominations shall be open for a period up to five days and shall 

close up to fourteen days before the ballot takes place.  Notice 

of all nominated candidates will be displayed as soon as 

nominations close.   

iii. Candidates shall be allowed up to five days to campaign 

before voting begins.  Any candidate wishing to withdraw from 

the ballot shall notify the Returning Officer in writing.  

iv. The counting of votes shall take place as soon as reasonably 

possible following the close of the ballot.  The Returning Officer 

shall declare the time and location of the count before voting 

commences. 

v. Elections for any vacant positions shall take place in the Autumn 

Term. 

vi. All remaining elections (excluding by-elections) shall take place 

in the spring term.  

vii. In the event of the holder of a position resigning, or a post 

becoming vacant in any way, the Returning Officer shall have 

the power to call a by-election at their discretion. By-elections 

shall be governed by these regulations. 

 

F. Returning Officer Powers and Appeals   

i. The Returning Officer is responsible for the interpretation of these 

regulations but in their absence the Deputy Returning Officer is 

responsible.  The ruling of the Returning Officer shall be final. 

ii. Requests for interpretation of these regulations or complaints 

about the conduct of candidates shall be made in the first 

instance to the Elections Manager in a written form. These will 

then be forwarded to the Returning Officer. 

iii. The Returning Officer, assisted by the Deputy Returning Officer 

and Elections Manager, shall investigate all complaints and 

make their decision according to the seriousness and 

complexity of the complaint. 

iv. Slates are only allowed in relation to the Part-Time positions, 

sabbatical officers are not permitted to run on a slate. 

v. In the event of a candidate or slate being found to have broken 

one or more of the Regulations, the Returning Officer has the 

power to:   

 Issue a verbal or written warning;  

 Impose a fine on the campaign budget;  

 Restrict the amount of publicity available to the 

candidate or slate;  

 Disqualify the candidate or slate, or to take other action 

as they sees fit. 

vi. All rulings made by the Returning Officer shall be displayed for 

all candidates, supporters and students to see. 

vii. Any candidate or member of a slate disqualified by the 

Returning Officer during an election will not be able to stand for 

any future elections or rerun elections in that academic year. 



viii. Any complaint in relation to the conduct of the election or of 

any violation of the Bye-Laws must be reported to the Returning 

Officer in writing no later than five working days of the 

announcement of the election results. 

 

G. Appeals  

i. Appeals against the Returning Officers decision where there is 

evidence that the decision making process is unfair or seriously 

flawed, should be addressed to the Registrar and Secretary no 

later than five working days of the Returning Officers’ ruling. The 

decision of the Registrar and Secretary is final. 

 

H. Ballot 

i. All Sabbatical candidates shall be elected by cross campus 

ballot of all members. 

ii. All Liberation Officers shall be elected by cross campus ballot of 

the self-identifying members of their liberations. 

iii. All sectional Officers shall be elected by a cross campus ballot 

of the members of their section only, in this instance; 

a) For Mature Students’ Officer only those who enter as 

Undergraduates at the age of 21 or over, or those who 

commence postgraduate study at the age of 25. 

b) For Postgraduate positions, only those students registered 

as postgraduate students 

iv. The RRC shall take all measures, including the use of paper 

balloting, to ensure the above provisions of entitlement are met.  

 

I. External Campaigners 

i. Only University of Essex students and the Students’ Union 

Executive are able to actively campaign in a Students’ Union 

Election. External campaigners are not allowed to campaign for 

any candidate that stands. 

 

All additional information for candidates regarding the elections can be found in the 

Election handbook. 

 

  



Bye-Law 7 – Referenda 

 

1. Referenda 

A. Referendum motions should be submitted to the Election Manager 

after going through Student Ideas (Bye-Law 3) or with the signatures of 

75 full Union members. 

B. A timeline for the referenda, which includes amendments, 

campaigning and voting, will be agreed between the proposer(s) and 

the Election Manager. 

C. Referendum motions must be submitted in the form of a policy motion 

with a simple ‘Yes’ or ‘No’ answer question. 

D. A referendum motion can only be withdrawn by the person who 

called for the motion itself, unless it must be withdrawn for legal 

reasons. 

E. Referenda polling, publicity, conduct, counting and campaigning for 

a ‘Yes’ or ‘No’ vote should follow the election Bye-Law (Bye Law 6). 

F. Referendum voting shall take the form of a cross campus ballot in 

which members are asked to vote either ‘Yes’ or ‘No’ to a clearly 

defined motion or motions. 

G. Referendum voting shall last not less than one working day and no 

more than three working days. 

H. Only current University of Essex students and the Students’ Union 

Executive are able to campaign for or against a referendum motion. 

External campaigners are not allowed to campaign for or against a 

motion.  

I. The quorum for a Referendum is 5% of the Full Members of the Union 

per motion.  



Bye-Law 8 – Policy Book 

 

1. Students’ Union Policy 

A. When policy is passed at by a Student Idea, at an All Student Meeting, 

at a Liberation or Sectional Forum, or by referenda it will be added to 

the Policy Book, pending approval by the Board of Trustees. 

B. It shall remain a policy of the Students’ Union for three years or until all 

actions of the policy have been completed.  

C. A Policy Lapse date will be included on all policies included in the 

Policy Book. 

D. Once the three years has passed or actions have been complete the 

policy will have been deemed to lapse unless a student wishes to 

reaffirm the policy for another period. They will have to follow the 

criteria set in Bye-Law 3 - Student Ideas. 

E. Students will be informed of policies due to lapse a month in advance 

on the Students’ Union website. 

 

2. Amending Students’ Union Policy 

A. Students may amend, update or remove approved policy by criteria 

set out in Bye-Law 3 - Student Ideas or Bye-Law 7 - Referenda.  



Bye-Law 9 – Option Out of Union Membership 

 

1. Any student shall have the right to opt out of membership of the Union.  

Students who exercise this right will not be unfairly disadvantaged with 

regard to the provision of services or otherwise by reason of their having 

opted out of the Union.  Appropriate forms are available for this purpose 

from the Union reception and at essexstudent.com.  The opt-out shall be in 

effect from the moment a completed form is received and valid for the 

remainder of the academic year. 

 

2. Exercising the right to opt-out confers no financial benefit to a student.  

Students who have opted-out may not hold any representative office 

within the Union, including Trustee, Sabbatical Officer, Executive Member, 

Club or Society official, or take part in any aspect of the democratic 

process including voting rights.  Students who have opted out may not 

attend or take any part in democratic meetings of the Union. 

 

3. Students who have opted out may, however, utilise the facilities provided 

by the Union, including the Advice Service, commercial outlets and the 

Union’s administrative and financial departments.  

 


