
 

Book a mini bus 

All booking requests must be made online! Only Registered Drivers can drive our vehicles. 

To find out more about how to become a registered driver please see below. 

Please choose your vehicle below and see if it is available for your booking: 

 

Minibus (14 Seats inc driver)XLM 

PLEASE NOTE: You MUST read all the Important Information on the following page before you book 

detailing our processes and procedures, how to book, costs of hiring an SU vehicle or external vehicle, 

how to re-fuel etc. This will ensure you have a successful booking and trip. 

What if you don't have what I need? 

If we don't have what you need there is an option of hiring in a vehicle at a cost of £80/day* 

*plus VAT, this price does not include fuel which must be paid for by the group hiring, clubs and socs 

can claim back from their budget if receipts are kept. 

Unfortunately, this option is not available to University Departments.  

Just select hire vehicle on the booking form and inform us of your expected numbers and we will inform 

you of availability. 

How can I be a registered driver? 

To become a registered driver you meet all of the below criteria... 

 Be over 21 years old 

 have a minimum of 2 years driving experience 

 have a FULL, CLEAN, UK License * 

If you meet this criteria and would like to take a minibus or people carrier test, please collect a test 

request form from SU Reception. 

You will need to fill out this form and return it to SU Reception, with your licence AND paper counterpart 

and a £10 deposit. You will also need to sign to say you have read and agreed to the information in the 

downloadable Driver's Manual. 

* If you do not meet the criteria above you may still be able to drive as a non-standard driver, please 

see section 1 of the driver’s manual for criteria and if you would like to apply for a test fill in a non-

standard drivers form as well as the other forms mentioned above. 

The tests… 

http://su.essex.ac.uk/admin/minibus/Book.htm
http://su.essex.ac.uk/admin/minibus/DRIVERS%20MANUAL%20%282011%29.doc


Test slots must be booked and this can sometimes take time. Please leave plenty of time before your 

trip to ensure you pass in plenty of time. 

**To become a registered People Carrier Driver you will... 

 Return the aforementioned forms and meet the criteria 

 Undertake an Online risk assessment test (Around 20-30 mins with the Fleet Management Team) 

 Undertake a Student's Union Vehicle Briefing Session (Around 30 - 45 mins with the Fleet 

Management team) 

**To Become a registered 14 seater minibus driver (and below) you will... 

 Complete all that is expected of a people carrier driver plus: 

 An on-road test with a minibus (Around 1 hour - An instructor must be booked so you may have 

to wait until this is possible)  

 An online eco-profiling test (Around 30-45 mins with the Fleet Management team) 

**Testing may differ slightly for non-standard drivers, more information would be provided on individual 

application. 

If you require further information please don't hesitate to ask at SU Reception. 

Points of Contact: 

 Students’ Union Office – 01702 328233 

 Keeley – Administration Assistant  

 

 


