
 

 

 

Fundraising for your society 
 
Often joining fees alone cannot completely fund each society’s operating costs. To help reduce out of 

pocket expenses for members, societies are strongly encouraged to do fundraising. The Fundraising Officer 

(or treasurer/other committee member who takes on this role) is responsible for creating fundraising events 

for the societies. This individual should plan and initiate fundraising efforts, as well as, coordinate members’ 

involvement for their societies.  

This position is really what you make of it. If you want to create lots of money for your societies or even for 

charity then hard work will be needed. After all you cannot guarantee that everything that was requested 

in the budget was granted. 

There will be lots of opportunities throughout the year to try and raise extra capital but fundraising from 

events and activities not only helps to strengthen the societies but also is vital tool of support. 

So Good Luck and we hope you are able to raise lots of money. 

 

What do I need to know about Fundraising Events for my society or charity? 

All events that are done need to be carefully planned out and organised. For example raffles, BBQs, Cake 

Sales and Krispy Crème sales all have different levels of organisation but can all be very profitable to a 

society. 

However there is an Ultra Vires which dictates how money can be spent in relation to Charity as the 

Students’ Union itself is a charity. 

1. It is illegal to use Union money to subsidise charity fundraising. This means that we will not be able to 

reimburse any money from either of your funds towards the costs of a charity fundraiser, this includes but is 

not limited to ingredients for a bake sale. 

2. It is illegal to donate money from your funds to other charities. 

3. You can still fundraise, but you need to cover the costs from money raised. 

 
Where do I put the money we fundraise for charity? 

RAG Account 

RAG is the acronym for ‘Raise and Give’ 

The Students’ Union has a bank account specifically designed for funds raised through charities or nonprofit 

organisations. This account is separate from the Students’ Union account. This helps us to keep note of 

charity banking. This then enables us to send the money directly to the nominated charity. If more than one 

charity is being supported by a society a percentage split can be agreed and processed through the 

account. Please do not put any fundraised money into your societies account. This is against the Charity 

status of our Students’ Union. 

 

What problems should we be aware of when fundraising? 

 

Licenses for Alcoholic Beverages 

You are unable to sell alcohol as part of a fundraiser.  

 

Sale of food: 

Food hygiene is a very important issue; no one wants to be held liable for food poisoning. This issue should 

be taken very seriously and you should always check with the Union before selling any food. There are 

some basic safety rules for the cooking, storage and display of food to be sold at events. The Food 

Standards Agency has a booklet called ‘Prevent Food Poisoning’ that can be downloaded from their 

website.  http://www.food.gov.uk/news-updates/news/2011/feb/ecoli 

http://www.food.gov.uk/news-updates/news/2011/feb/ecoli


We are also aiming to get one member of every society training with a food hygiene certificate, if you 

don’t have one your society will not be able to sell homemade food on campus. If you are interested in 

getting you food hygiene certificate please email Rae Waddon. 

 
How do I get freebies/donations from companies to use for fundraisers? 

Fundraising Letters 

You can send letters to businesses and individuals to request a donation and raise awareness for your 

cause and your fundraising event or activity. Fundraising letters need to be informative and very 

persuasive. 

Although your fundraising letter will obviously need to clearly state what you are appealing for money and 

how the money will be used, it also needs to appeal to the reader by making clean what the benefits of 

donating will be to them.  

Make it clear how people can donate, whether that’s with online banking, by cheque or through a 

website. If people can send cheques include a pre-addressed envelope. Make sure there are contact 

details to prove things are above-board and so that potential donors can ask any questions.  

Always follow up donations with a thank you letter. You could also consider sending a newsletter out 

regularly to keep donors up-to-date with projects and progress so that they can see how their money is 

being used. This will encourage repeat donations. 

 

How do I set up a justgiving page for my society? 

The Students’ Union also has its own justgiving page which is a very simple way to raise money online. If you 

need assistance with this or choose to use a justgiving page please email Kirsty (kmatthew@essex.ac.uk). 

 

 

What do I need to know about VAT? 

Charities and non profit organisations are generally classes as businesses where VAT is concerned. But some 

fundraising events can be exempt from Value Added Tax (VAT) under certain circumstances. 

A fundraising event is defined as an event that is organised with the intention of raising money for a charity 

or qualifying organisation. The intention of the fundraising event must be clearly promoted; attendees must 

know what the money is being used for.  

Fundraising ideas 

• 50:50 Raffles 

• Bingo Night 

• Brick Fundraising 

• Candy Fundraising 

• Charity Abseil 

• Car Wash 

• Christmas Cards 

• Head Shave 

• Race Night 

• Company Donations 

• Quiz 

• Auctions 

• Donations of clothes/bric-a-brac 

• Walk/Run 

• Parachute/Bungee Jump 

• Waxing 

• Bag Packing 

• Cake Sale 

 

How do I get Sponsorship for my society? 

It is important when you look into sponsorship that you keep all correspondence between yourselves and 

the prospective company. You also need to be aware that any sponsorship money you raise will be liable 



for VAT deductions. However if the money is ‘donated’ rather than ‘sponsored’ you would not be liable to 

pay VAT. The best advice when it comes to VAT is to speak to the Finance Office and they can help you 

when it comes to this. 


