
 
Health and Safety Guide 

 

It is necessary for all students to be aware of the Health and Safety policy of the Students’ Union, not only 

for legal reasons but also to safeguard yourselves and your members as participants. Whilst the Union 

recognises that injury to individuals and damage to property can occur, it is extremely important that risks 

are thoroughly anticipated and appropriate action has been taken to reduce the likelihood of them 

occurring.  

 

Risk Assessments 

The majority of accidents can be avoided with adequate attention to risk which is why we ask for Risk 

Assessments to be completed which address the potential risk, the likelihood of them occurring and the 

level of risk involved. 

Risk Assessments must be carried out for every activity/event, anywhere, and must coincide with the 

relevant site/venue arrangements and assessments. A new form must be completed for each new venue 

where that type of activity/event is held at, and for each new type of activity/event, even if it is at the 

same venue. 

Risk assessment forms can be downloaded in the health and safety section on our help page! 

Accident Reporting 

Any Accident OR near miss (for example twisting an ankle and requiring a cold pack) which takes place in 

a Societies Guild session MUST BY LAW be reported to Student Activities within 48 hours. 

If you are on a trip away from Essex seek appropriate Medical advice, and complete an accident form on 

your return. You can download the form in the health and safety section on our help page. 

 

If you have an accident on Campus you must complete the accident report form as soon as you can. 

There are qualified first aiders in the Security office in the Gateway building, seek their advice and they are 

your first point of contact when there has been an accident. They will then decide and call Emergency 

Services if needed. 

These accident forms are not purely an extra piece of paper work, they are also for your benefit should you 

need to take the issue further, so I cannot emphasise enough make sure you fill them in. 

 

Contacts 

If an accident happens at the Gateway building call 01702 328508 or if an accident happens at the Forum 

call 01702 328208/07825 382273 and you will be connected to the reception desk for the respective 

building. Always let them call an ambulance as they will ensure that the ambulance gets the quickest 

access to where you are on campus. 

If you are not on campus call 999 and you will be put through the emergency services.  


