
 

 

ANNUAL GENERAL MEETINGS & ELECTIONS (AGM) 
 

 

Societies AGMs ensure that the individuals overseeing the running of their societies have been chosen to 

do so by the majority of the Societies’ members. It is a crucial and compulsory process that every society 

must go through. 

At the AGM societies elect their committees for the following year and agree on their constitution and 

policy.  

A financial summary of the year is also made to the members as well as a summary of the year as a whole. 

 

 

HOW DO WE RUN AN AGM? 

 

1. Book a room for the AGM 

 
 This can be done at: http://www.essex.ac.uk/students/experience/room_booking/form.aspx 

 

2. Inform the members 

 
 You must make sure you publicise the AGM to all your members. So as soon as you have 

confirmation of the date and time of the event let everyone know.  

 Set a date for Nominations for the elections of the committee positions.  Members should nominate 

themselves to run for a position prior to the elections. Make sure they close before the AGM. 

 Depending on your constitution, nominations should be open for at least a week. 

 Elections and the handover are arguably the most important part of the year for a society. A good 

election and handover ensures the incoming committee members are well informed and able to 

take the societies forward to success in the next year. 

 

3. THE AGM 

 
All nominees should have one proposer and a secondary. All parties involved must be full members of the 

Societies Guild and Society. 

Set an agenda: (sample)  

 

 Apologies  

 Minutes of last meeting  

 President’s Report (Summary of the year and future plans)  

 Treasurer’s Report (Financial report of the year)  

 Elections  

 President  

 Treasurer  

 Secretary  

 All other Committee positions 

 Constitutional Approval 

 Any Other Business 

 

 

Election Notes: 

RON  

 
 RON must always exist as an option for every position in the election in order to give Societies 

members a chance to vote for an alternative candidate than those on offer. 

 

http://www.essex.ac.uk/students/experience/room_booking/form.aspx


Voting 

 
 The voting system you choose must be democratic and fair. Societies should use a ballot vote to 

decide who has the popular vote. The ballots will then be taken away by the member of the 

Societies Guild Exec who will count the votes and send the results to the society and student 

activities department within 48 hours of the election.  

 We do ask though that if you have over 150 members that you run your elections online so to make 

it fair on all candidates. 

 
What to do during the election: 

 
 Invite all nominated candidates for a position on the floor. 

 Give them equal time to deliver their points (two minutes tends to be sufficient). 

 Invite questions from the floor. These must be answered by all candidates and cannot be targeted 

at any one candidate. 

 Collect votes.  

 The Societies Guild Exec member with then collate results and announce the winner. 

 

After the election 

 
 Publicise the results to all Societies members. 

 Obtain contact details for the incoming committee and arrange to hold a handover. 

 Submit the Names and contact details (Essex email addresses and mobile numbers) to the Student 

Activities Office before the set date. (This is essential to your society running the next year, so 

please ensure these are submitted with plenty of time). 

 

 


