
 
President 

 
What does the President of a society do? 

 

 The President is responsible for oversight of the society and other officers. He/she is expected to 

serve as a liaison between the society and the Societies Guild while operating in compliance 

with the society constitution, and Student Union Regulations. Ultimately, the President is 

responsible for ensuring that fellow officers carry out their responsibilities and that all society 

documentation is submitted completely and on time.  

 If something goes wrong, you are ultimately responsible for your society. However, all the same, 

you will receive the laurels if your society has an excellent year. 

 You need to organise and successfully chair meetings / AGM.  

 You need to ensure that all members of your Committee know what they are expected to do.  

 Also it is worth remembering that just because you may know what is expected of some 

people or how to complete their tasks, they may not due to the fact that this may be their very 

first voluntary Committee experience. 

 You will also need to ensure the society’s relationship with the Societies Guild remains good. 

The Societies Guild is there to help you and it will do everything it can to make the committees 

lives easier.  

 If no one else from your Committee can attend, you will be expected to attend the Societies 

Guild General Meetings and the AGM.  

 In the same idea, make sure at the end of your presidential year that the future year’s 

Committee knows what happened during your year, what the on-going problems are.  

 The most important piece of advice for the year however is: LEARN THE ART OF DELEGATION! 

 

DELEGATION 

 
 Delegation is an important part of working as a committee. 

 Taking the skills of those on the committee and within your societies, will help to run successful 

events and sessions. You also need to remember you are also responsible for your role within 

your society. 

 Make sure you are aware of the skills people have and use them to their full advance and 

potential. Preparation is key in event organising. Ensure you outline what is expected of each 

person involved in the task and make it interesting and engaging. 

 

How do I develop my society? 

 It is important to think of your role as President not just being about what you can do in the year 

you are President but what legacy you want to leave. Rae Waddon (rwaddon@essex.ac.uk) is 

always available to talk with each society about society development.  

 Your society should have a development plan, this will mean all your efforts don’t just get 

wasted and exists not just to survive but to improve year on year. 

 

What is the Annual General Meeting (AGM)?  

 Throughout the year problems/issues that arise within your society that cannot be dealt with 

straight away are addressed at AGM’s. This gives members a chance to air their opinions and 

views on policies/structure face to face with all the members present.  

 The AGM must happen each year; this is to be done by the end of the second term, this is 

predominantly to enable the new elected committee to have a substantial handover from the 

outgoing one.  

 You will need to book a room in order to do so at a time when most of your members are 

available. It is important that the meeting has an agenda to ensure the AGM is structured and 

there is a time to address all the points. 



 

An agenda of an AGM could look like this;  

 

1) Apologies  

3) Matters arising  

4) The Society’s Annual Report – performance – President 

5) Financial report of the society by the Treasurer 

6) Elections for the new committee  

7) Motions to be discussed  

8) Any other business  

 
 The annual report, financial report and nominations forms and proposed motions should be 

circulated before the AGM with the agenda. This gives all members the chance to read 

through the documents and think of any questions they would like to ask the committee. 

 A minimum number of people MUST be present at your AGM before it can start, this is called 

Quorum. This is the percentage (%) of your membership i.e. 50% of all registered members must 

attend.  

 Nominations for positions should be open to all members before the AGM to guarantee all the 

society members to have a chance to run for a committee position. All members are entitled 

to stand for election. A secret ballot must be used to avoid unnecessary tensions between 

candidates. A neutral party should be present to count votes and oversee the elections. The 

Societies Guild Executive committee will be more than happy to attend upon request. 

 The results of the new committee elections need to be sent into the Student Activities Office as 

soon as possible after your AGM. socguild@essex.ac.uk  

 

 For more information about AGM’s check out their help page.  

 

mailto:sadteam@essex.ac.uk?subject=Committee%20Election%20Results
http://www.essexstudent.com/pageassets/newsocguild/help/ANNUAL-GENERAL-MEETINGS.pdf

