
 
Publicity Officer 

 

www.essexstudent.com 

Every society here at Essex has their very own website at www.essexstudent.com to publicize their societies. The website is 

there to upload information regarding meetings and the societies to prospective and also current students. Societies Websites 

are an important part of publicising your Societies. They provide a platform for spreading information to members, to capturing 

new members and for getting sponsors for a Society, so having an up to date website is really vital part of being a Societies 

Publicity Officer. You will only be able to gain access to this website once you have become a fully signed up member of your 

societies. If you have any problems with uploading information to the page please contact the Student Activities Office and we 

will endeavour to assist you. If you need assistance on how to edit your page then check out the useful guides in the help! 

section of the societies webpage.   

 

Facebook 

The best way of getting any message out to students is probably through Facebook it is also a great way of communicating not 

only to members but advertising to students who perhaps have not joined your societies yet and are maybe interested. We 

suggest you set up a ‘like’ page and get as much information about your societies on there. Make sure any socials or events you 

do are made from that group so the members are automatically informed. Also make sure you promote your Facebook page on 

the University of Essex Students’ Union Facebook page and any Fresher pages you may see. 

 
The Societies Guild also have their own facebook page where you can post about your society. You can also have an article 

displayed on our page by writing a few hundred words about an event you have just done, plan to do or something exciting 

about your society. Include some pictures and email to Kirsty who will then give you feedback or put it up on the page. Please 

do not just write a hundred words telling people they should join your society, tell us something exciting about what you have 

done and show us why we should join your society! 

Twitter 

Twitter is another way you can promote your societies and keep people informed of how the society is doing. Essex SU also has 

a twitter page and you can always tag in your tweets to get more people to follow you! The Societies Guild also have a Twitter 

account and can always retweet posts by your society. 

 

Posters 

Posters are by far still the easiest way of grabbing the attention of students. That’s as long they are eye catchy and in the right 

place. We do have poster guidelines that we ask all societies and societies to abide by however:  

(1) Posters should be inclusive and make all Student Union members feel welcome. All posters must adhere to the Students’ 

Union Equal Opportunities Policy.  

(2) All clubs/societies shall put posters only on Students’ Union designated notice boards (the allocated notice boards within 

the SU Venue, the Gateway building, Accommodation & The Forum). Posters should only be placed on these boards and any 

found elsewhere will be removed and will incur a fine for the club, society or individual in question.  

(3) Any club/society may have a maximum space allocation of one A4 poster per notice board or poster site. 

(4) All posters must include a date and they may only be put up a maximum of two weeks in advance of the event. 

(5) A club/society may use more space than specified in (3) until such a time, as the area is needed by another club/society. 

However, all clubs/societies are obliged to use empty space or space covered by expired posters. 

(6) Any club/society official found to be removing or defacing valid posters may be fined in accordance with the decision of the 

Vice President (Student Activities) and/or the Executive Committee. 

(7) During Students’ Union election periods, candidates will be given priority over clubs and societies for poster space. 

Candidates may poster in any valid space. 

https://www.facebook.com/SocietiesGuild
https://twitter.com/SocGuild


(8) The Vice-President (Student Activities) will be responsible for adjudicating on a breach of these regulations and reporting 

back to the next Executive Committee meeting. 

(9) It should also be noted that all posters produced may be written in any language, however the English translation must be 

written on the poster as well. 
 

 


