Essex Blades Self-Employed Coach Agreement
This Agreement is made between:
University of Essex Students’ Union
(hereinafter referred to as "Essex SU")
and
The self-employed Coach
(hereinafter referred to as the "Coach" or "you")
Our definition of a coach is: a person who provides instruction, guidance, and structured training to athletes or teams to support performance improvement in a specific sport.
             1. Fees and Club Membership
1.1. The Coach shall be paid a fee of £_____ per hour (inclusive of VAT) for all time spent delivering services under this Agreement, including a pro rata rate for any partial hours. Payment is contingent upon the Coach submitting appropriate monthly invoices* to Essex SU. All invoices must include the Coach’s bank account details to enable processing.
*Invoices must be submitted retrospectively for services delivered in the previous month and must be received no later than the Friday of the first week of the following month.
1.2. The Coach shall work the weekly hours specified in this Agreement, unless alternative hours are agreed in advance by both the Club and Essex SU. The coach will not be paid for any hours that have not been agreed by Essex SU.
1.3. Where a fee has been agreed for coaching services, the Coach shall be engaged as a self-employed contractor. The Coach is responsible for declaring all relevant income for taxation purposes and agrees to indemnify Essex SU against any resulting tax liabilities.
1.4. All funds raised by the Club, must be paid directly into the appropriate Club account held by Essex SU. No monies may be retained by any Coach or Club member, and Clubs are prohibited from holding external bank accounts.
           	2. Insurance and Certification
2.1 The Coach (excluding students at the University of Essex) shall, at their own expense, maintain a suitable insurance policy covering liability of up to £5 million* for any act, omission, or default arising from the provision of services under this Agreement.
*If applicable
2.2 Essex SU or the University shall not be liable for any loss, injury, or damage suffered by the Coach or any other person where such loss, injury, or damage is caused directly or indirectly by the Coach. The Coach shall indemnify Essex SU against any costs, expenses (including, without limitation, legal costs), actions, claims, demands, and damages arising from their default, negligence, or omissions.
2.3 The Coach agrees to maintain, at their own cost:
2.3.1 All training necessary to ensure the content of club sessions remains current and relevant to the club members being coached.
2.3.2 Upon request, the Coach shall provide Essex SU with evidence of compliance with this clause. Failure to do so may result in the immediate termination of this Agreement.
2.4 This Agreement shall not take effect until Essex SU has received all necessary insurance documentation, coaching certifications, and references from the Coach.*
*If applicable

[bookmark: _Hlk204172525]		3. Confidentiality
The Coach acknowledges and agrees that all information encountered in relation to the business of Essex SU - including information about its staff and members is to be treated as strictly confidential at all times, including after the termination of this Agreement.
Exceptions to this duty of confidentiality may apply, such as in cases where a safeguarding concern is disclosed by a club member. In such instances, the Coach is expected to report the matter to the relevant Essex SU staff member who will raise this further if necessary. 
For full guidance on safeguarding procedures and other reporting expectations (including the submission of weekly registers), please refer to the accompanying Essex Blades Paid Coach policy.

4. Termination
4.1 This Agreement may be terminated by either party at any time by providing 14 days’ written notice to the other party.
4.2 Essex SU reserves the right to terminate this Agreement with immediate effect, without the payment of any compensation or damages, if the Coach:
4.2.1 Acts in any way that Essex SU reasonably believes may bring Essex SU into disrepute or discredit.
4.2.2 Is involved in any activity - whether during or outside the scope of their engagement, which Essex SU believes renders the Coach unsuitable for their role or unacceptable to Essex SU members.
4.2.3 Engages in behaviour that causes harm, distress, or discomfort to any member of the club', or results in damage to their personal property.
4.2.4 Breaches the confidentiality obligations outlined in Clause 3.
4.2.5 Engages in any serious or repeated violation of Essex SU or University policies. 

4.3 Club training provision is based on member demand and wider strategy, therefore Essex SU have no obligation to offer continued work to the Coach.

4.4 It is agreed that the confidentiality obligations under clause 3 shall continue to take effect upon termination of this Agreement.


4.5 On termination of this Agreement, the Coach shall deliver to Essex SU any property belonging to Essex SU or the University. 

5 Role of Coach 

5.1 The Coach must maintain high personal standards and represent their sport, the University, Essex SU, and the coaching profession in a positive and professional manner at all times.

5.2 Maintain an organised and safe training environment for all participants, regardless of their level of experience.

5.3 Support the continuity and improvement of individual and team performance through structured coaching, skills development, and fitness training.

5.4 Support Club Committee Members in ensuring that only official members (as defined by Essex SU) and Essex SU–registered Coaches are permitted to attend, coach, or participate in Club activities.

5.5 Assist Student Committee Members in implementing Essex SU procedures.

5.6 Advise Club Committee Members on any relevant and specific guidance or regulations relating to their activity.


5.7 Where appropriate and within your expertise, advise Club Committee Members and general members on areas such as team selection, tactics, competitions, development opportunities, and training plans. Responsibility for decision-making, organisation, and administration of the Club remains solely with the committee.

5.8 Comply with the Essex Blades Sports Federation Code of Conduct at all times.

6   Coaching Hours and Commitment


6.1 The Coach agrees to fulfill the coaching hours as agreed in advance with Essex SU and the relevant Club Committee.

6.2 Weekly registers must be submitted to the designated Google Drive folder immediately following each training session.

6.3 The Coach is required to attend termly progress meetings, typically held toward the end of the Autumn and Spring terms. The dates of these meetings will be agreed upon by the Club, Essex SU, and the Coach. Attendance at these meetings will be compensated at the hourly rate (pro rata if applicable) as set out in this Agreement.

6.4 If the Coach is unable to attend any scheduled sessions, they must notify Essex SU and/or the Club Committee as soon as possible.

6.5 Essex SU reserves the right to review and, if necessary, terminate this Agreement if the Coach consistently fails to meet agreed coaching commitments without reasonable cause.

6.6 Any changes to coaching hours must be agreed in advance through the Essex Blades Sport Staff Team at Essex SU.

7 DBS

The Coach shall undertake a Disclosure and Barring Service (DBS) check, if so requested by Essex SU. A Coach who has already successfully undertaken a DBS check shall forward documentary proof to Essex SU upon request.

8 Disclaimer

8.1 The Coach shall indemnify Essex SU, its servants and agents against all actions, claims, demands, costs and expenses incurred by or made against Essex SU, its servants or agents in respect of any loss or damage or personal injury (including death) which arises from any advice given or anything done or omitted to be done under the Agreement to the extent that such loss, damage or injury is caused by the negligence or other wrongful act of the Coach, their servants or agents.

8.2 Nothing in this agreement shall be construed as creating a partnership, an agreement of employment or a relationship of principal and agent between Essex SU and the Coach.
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Copies of the following MUST be sent to blades@essex.ac.uk, if applicable
· Liability Insurance 
· DBS Certificate (if applicable)
Entire Agreement

This Agreement replaces any previous agreements or arrangements between you and Essex SU and only the terms included herein form the basis of the Agreement.

By completing and submitting this form, you confirm that you have read, understood, and agree to comply with the terms outlined in the Essex Blades Coach Agreement. Failure to adhere to these terms may result in non-payment of invoices and the suspension of your coaching or instructional duties.

Please note that if you are in receipt of a Tier 4 Visa, you will be ineligible to carry out any duties as a sports coach.

Please tick the following box to confirm that you do not require a Tier 4 Visa and are eligible to work under self-employed status.

☐ I confirm that I am not on a Tier 4 Visa and am eligible to work under self-employed status.

Sports Club Details

	Sports Club Name
	

	Coaching/instruction fee 
(per hour and if applicable)
	

	Agreed days and times
(as agreed by club committee and Essex SU)
	

	Venue
	




Personal details

	Name
	

	Address
	


	Contact Number
	

	E-mail
	












Qualifications and Experience (please provide evidence of the below)

	Relevant qualifications held
(Include awarding body, affiliation number and expiry date)
	



	Relevant experience
	



	Insurance details 
(Usually included with qualification)
	

	First aid certificate
(Include expiry date)
	



  	Signed for and on behalf of the club
Name: _________________________
Position: ________________________ Date: __________

Signed for and on behalf of Essex SU

Name: __________________________ Position: ________________________ Date: __________


Signed by Coach:

Name: _________________________ Date: ___________
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